
 
JOB DESCRIPTION 

 
POSITION TITLE:  Sound Engineer/Sound Technician DATE:     February 08, 2022 
   
CHURCH:   Northridge Adventist Church  REPORTS TO:  Pastor   
 
CLASSIFICATION: Non-Exempt, Part-Time, 6 hours per week SOC    

 
POSITION SUMMARY  

Support Southern California Conference in fulfilling its vision of Embracing Community in Christ 
and its mission to exalt Christ by serving its diverse communities through networked and 
creatively engaged churches and schools. Embody the organization’s values of integrity with 
transparency, engagement, stewardship, unity in diversity, and relationships and team.  

Contribute to developing creative services relevant to the target culture/community through 
the leadership of the church sound equipment and serve with integrity, honesty, and 
knowledge that promotes Northridge Adventist values and mission. The sound engineer/sound 
technician will execute all aspects of live audio reinforcement and visual playback systems (such 
as Proclaim presentation software, projectors, and TV’s).  

ESSENTIAL FUNCTIONS  

1. Regular attendance 

2. Organize and maintain the audio and visual production equipment including cables, 

microphones, audio consoles, music equipment, speakers, video screens, projectors, video 

monitors, and any other production equipment.  

3. Schedule and perform maintenance for audio systems.  

4. Train other Audio team members, as well as train volunteers, and oversee how volunteers 

operate the equipment.  

5. Coordinate and distribute technical upgrades to the sound equipment (mixer, speakers, 

subwoofers, computer and other sound equipment) with churches that rent/use the sound 

equipment.  

6. Must be a creative leader, able to mix live events and operating audio console or other 

production gear for the weekly services.  

7. Possess excellent organizational and communication skills to work side by side with the 

Lighting & Video and livestreaming teams.  

8. Meet with Lead Pastor, worship leader, and other department leaders to determine and 

achieve the desired sound for a weekly service or live event.  

9. Set up, test, and adjust equipment for live performances.  

10. Report equipment problems and ensure that required repairs are made in a timely manner.  
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11. Use Planning Center to schedule members  

12. Weekend hours are required  

13. Ability to make decisions and take quick action in a caring manner  

14. Comply with policies and procedures of Southern California Conference, including but not 

limited to those in the employee handbook, and the North American Division Working 

Policy.  

15. Perform other duties as assigned.  

 
REQUIRED QUALIFICATIONS  

To perform this job, the individual must:  

• Perform each essential function satisfactorily, and   

• Be a member of the Seventh-day Adventist Church in good standing, and 

• Meet the requirements listed below.  

 
Education and Experience  

• Technical Degree in Sound Engineering or equivalent experience. 

• Background in music or experience with supporting contemporary and traditional 

Christian worship styles is highly preferred.  

• Trained in the operation of microphones and video equipment, cabling, mixing consoles, 

dynamics and effects, signal processing, recording equipment and computer software.  

• Working knowledge of computers, current Windows OS and PowerPoint software. 

Experience with Mac OS and Faithlife Proclaim (or other comparable slide presentation 

software) is a plus.  

Competencies  

• Strategic-thinking skills.  

• Innovative and a visionary. 

• Results-driven to lead and motivate.  

• Problem solving and analytical skills. 

• Ability to prioritize, delegate, and oversee direct. 

• Excellent communication skills and interpersonal skills. 

• Build relationships and ability to relate to diverse peoples and cultures.  

• Knowledge of relevant organizational regulations, policies, and procedures  

• Ability to relate and engage diverse peoples and cultures.  

• Ability to function as a team player.  

• Self-starter and able to work with minimal direct supervision. 
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Personality Traits  

Professional, excellent work ethic, punctual, flexible, tactful, approachable, proactive, 
dependable, pleasant, positive attitude, joyful spirit, appropriate, decorous, and modest 
attire. 
 
Certificates, Licenses, Registrations  

Valid driver’s license. 
 

PHYSICAL DEMANDS (  

While performing the duties of this job, the employee may be required to do the following for 
prolonged or significant periods: sit, stand; walk; use hands and fingers; reach with arms; talk; 
and hear. The employee is occasionally required to climb, balance, stoop, and kneel. The 
employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move 
up to 25 pounds. Specific vision abilities required by this job include close, distant, color, 
peripheral vision and ability to adjust focus. 
 
WORK ENVIRONMENT 

The noise level in the work environment is usually moderate. Extended hours and travel may 
occasionally be required. 
 
Reasonable accommodations may be made to enable individuals with disabilities to perform 
the essential functions. 
 
 

 
 
 
SIGNATURES 
 
This job description has been approved by all relevant levels of management: 
 
Executive Officer ________________________________________ Date: ___________________ 
 
Supervisor  ________________________________________ Date: ___________________ 
 
Human Resources  ________________________________________ Date: ___________________ 
 
 
Employee’s signature below constitutes employee’s understanding of the essential duties 
and responsibilities and the qualifications required of this position. 
 
 
Employee  ________________________________________ Date: ___________________ 
 


